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App Installation

1. eFile Tracking install tur chuan
Internet Browser hawng lq,
address bar ah khan eFile
tracking Mizoram chhu lut ang
che.

2. MSeGS-DFTS ah khan hmet in,
Dashboard veilam ah more icon
ah click leh in, Add to Home
Screen tih hmet ang che.

3. Install app tih a lo lang ang q,
Install button hmeh hnuah, Home
Screen ah a lo lang tawh mai
dawn a ni.

4 Go'ge ®

Q_ efile tracking mizoram .!/ X

Al Videos Images Shopping News Boo

MSeGS-DFTS
https://filetracking. msegs.in

MSeGS-DFTS

File tracking system. ¢ o
B

@ MSeGS
= https:/msegs.in » projectdetails

Projects / Digital File Tracking System

Itis an integrated package which has features to record
receipts/files, updating its status,opening of new files,
tracking the movement of the files, dispatch ..

. Mizoram Excise and Narcotics
W https://excise.mizoram.gov.in > post

Digital File Tracking System Mizoram -
Excise training guide

31 Jul 2023 — DFTS - eFile Tracking. DFTS - Training guide
for Excise. Campaign. Anti ... Digital File Tracking System
Mizoram - Excise training guide. Digital

Copy link
View Saved

View page insights

Find in page

Add to Home screen

Password

Desktop site

Translate

Open in browser

Manage and Record
s pac b ooch daporimeres

X o5 MSeGS-DFTS < |

filetracking.msegs.in

R

€eFile Tracking Register
Govt. of Mizoram

z GOVERNMENT OF
& |MIZORAM
LOGIN

Email

Password

Forgot Password

Let's get started

s ey scch dapariments

Install app

«= cFile-Tracking
letrackingmsegs.i

Install
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File Registration

I 1. Register New File-

= Q a% = Q g2
File register tur chuan efFile Bashbeets File Registration
Tracking app kha hawng Iq, File Number
Dashboard-ah Register File tih B
. Register File Track File SUA,xeccwat/a‘/zs—tsm
hmet la. A chhungah chuan file ; :
register atan tul leh pawimawh »
ang ang dahkhat in, Save kha i . -
C
H LbC select your posting office/section
hmet dC]Wﬂ nia. 9686235021|Idci@email.com Tag e
Daily Usage -
N ouT Optional
0 0 Description
Assigned Offices
Change Profile
Optional

Pending Files 0 SAVE

o1
- -
y N

4]




| 2. Edit File-

Edit file tur chuan Files a luh g, file
in record tawh sa, kan edit duh

kha hmeh q, edit tih button click
mai tur a ni. Hetah hian siamthat
ngai ang ang te siamthat anih hnu
in, Save kha i hmet leh mai dawn
nia.

I 3. Forward File-

File Forward tur chuan file a luh q,
file kan Save, lo in record ah khan
hmeh a, Forward button kha click
leh mai tur a ni. Hemi chhungah
hian kan Forward-na tur type kha
select g, kan forward-na tur
recipient thlan a, confirm hmeh tur
ani.

I}
0

Bl Bl
[=]yF

Now

FORWARD CLOSE CASE CLOSE

EDIT,

*

0
-

a 24/04[/2411:34 AM

Active

Sender Ldc
Sentat  24/04/24 11:34 am
Current Office MSeGS
Recipient Ldc
Received at

24/04/24 1:34 am

Remark ==

Forward/Despatch File X

only the received file can be despatch [ forward

File Number : A11014/2/24-Estd
Subject : File

° Type of forward

Please Select type of forwarding?

(® Wwithin Office

(O outside office (Despatch)

CONTINUE

0 Confirm Your Forward

= Q CH
< Edit File Page

File Number
AN014/2/24-Estd
Changing file number required to print a new QR
Subyele? 9 & &

File

Office
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MSeGS v

Select office/section
Tag

Now € v

Optional
Description

Optional

SAVE CANCEL

Forward/Despatch File

Only the received file can be despatch / forward

File Number : A11014/2/24-Estd
Subject : File

° Type of forward

° Confirm Your Forward

Selected Forward Type: Within Office

Tag
Now &

Select Office
MSeGS

Select Recipient

Remark

CONFIRM

v



I 4. Receive File-

Receive file hi chu file user dang in
a an lo thawn kan lo dawn ve na a
ni.

I 5. Force Receive-

Force receive ve thung hi chu
physical file kan dawn DFTS
atanga an lo forward si loh lo
receive nan

Q 88
Dashboard

Register File Track File

Ldc
Lbc

9686235021|Idci@email.com

Daily Usage
IN ouT

0 0

Assigned Offices
MseGs

Change Profile

Pending Files 0
it WPy 2

a

= Q G
< aq.1223

Subject : spev LEI E
Description :zomuanpuii E

Office/Department : MSeGS

Active

FORCE RECEIVE w

° 08/12/2312:27 PM

Sender Idc
sentat  08/12/2312:27 pm
Current Office MseGS
Recipient udc
Received at

08/12/2312:34 pm

Remark good

9 08/12/23 12:26 PM

Sender Idc
sentat  08/12/2312:26 pm
Current Office MseGS
Recipient Ide
Received at

08/12/2312:26 pm

Remark File registration

DFTS - User Manual I I -

Confirm Your Receipt

File Number : A11013/2/23-Mgmt
Subject : Office Management

Sender :

Remark

CONFIRM
CANCEL

Force Receive Confirmation

Sender does not select you as recipient.
But you can Press Yes to Receive

NO
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Listing/Filtering File

= q B i = Q
I 1. Mark File-
File mark tur chuan Files a luh g,
file lo in record tawh kha thlan q, EizE %
Edit button hnuai chiah a Star sign B —
Now Active Now Active

kha hmet in, file kha alo in Mark

- -
mai dawn a ni.

EDIT EDIT
W *
5
K
9 01/05/24 01:35 PM e 01/05/24 01:35 PM
Sender Ldc Sender Ldc
Sent at 01/05/24 01:35 pm Sent at 0]/05/24 01:35 pm

Current Off =~ MseGS Current Of¥~~ MSeGS

Panimiae [ ——— [

bd —
ag
& By
Eu v} EE File is marked successfully  [55]
_a -

I 2.Close Case-

=Q - I
Close case tur chuan Files a luh g,
file lo in record tawh kha thlan g,
Close Case tih kha hmeh mai tur a
ni. Close case ah hian file kan Z: E o
register tawh, lo kal dan zawng Gos it o

zawng te thai bo na a ni. e JEEEL

NO YES
EDIT

*

° 01/05/24 01:35 PM
sender Lde
Sentat  01/05/24 01:35 pm
Current Of-~ MseGS
Pmimine oo T

- s
g5 =)
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I 3. Close File-

= Q 82
Close File ve thung hi chu record
belh tur emaw information dah luh
belh tur awm tawh lo, complete a
ni tih confirm na a ni. EisE
[
Close File Confirmation
Now Active
Do you want to close this file?
FORWARD CLOSE CASE CLOSE
EDIT
*

9 01/05/24 01:35 PM

Sender Ldc
Sentat  01/05/24 01:35 pm
Current Off~-~ MSeGS
g 2
a
(] L]
I 4. Tracking a File-
= Q e i = G H
Dashboard-ah khan Track File tih File Tracking
. . Dashboard
hmeh q, file QR code scanin Scan QR | Type File no Q
emaw File no. chhut luh in file kha ®
. . . Register File Track File KU -
a track mai theih a ni. X
Ldc
LbC
9686235021|Idcl@email.com
Daily Usage
IN out
1 1
Assigned Offices
MSeGS
Change Profile
Pending Files - 0 [
o3 2 g8 2
oA A
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I 5.Log-

= O\ EE 5 Filter X
He section ah hi chuan File SIS _
. LOg BOOk Office -
movement enlet na a ni g, date- wjour | s
Total Records: 1 FILTER
wise leh user base a filter theih a are
ni. Sender Recipient File Users -
Ldc ude A014/2[24-
13-05-202412:02 pm File
Records perpage: 15 ~ I-lof ]

Ha
&0

p o=
1]
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Department Admin

I 1. Register-

Menu-ah Register Button tih hmet a Govtof Mizoram il

la, information awm ang ang te g T
dahkhah tur a ni. Heng hming, & | MIZORAM
designation, email, phone number,

department leh password hi dik LOGIN

taka dah a nih hnuah Submit Email
button kha | hmet dawn nia.

Password

Forgot Password

Let's get started

Send and Locate Files

easily to various department or within
the department of Govt. of Mizoram

Manage and Record
files handle by each departments




I 2. Approve User-

User in register thar te approve tur
chuan Admin in Menu click g,
Users tih awmna ah luh tur a ni.
Hetah hian user in register thar te
chu alo approve thei ang.

I 3. Edit User-

User edit tur chuan Users a luh in,
users lo approve tawh te chu lang
in, siamthat ngai awm chu Edit
button hmeh q, a tul ang apiang
siamthat a nih hnuah Save tih
hmeh tur a ni.

[ H Dashboard

MANAGE FILE ~
E  NewfFile

&  Files
Log

ADMINISTRATOR ~

° Y
Sa Users ;k‘

[  Report
A~ Posting Request

[l  office/section

#.  Posting
©  Tags
1 Priority

[  AllFiles (Active)

Logout

W W Design and Developed By MSeGS
L4 J

= Q

Users

NEW USER

Search

Idc

Ide@email.com||null

Staff

udc E

ude@email.com||null

Staff

dit

kYU

Delete

:

SuR Department Admin
supe. <

Joint Director
joint- Staff

director@email.comlinull

erector - staff
director@email.comlinu.
Department

Adr pepartment Admin
depai v

admin@email.com||null

- o
- 8%
el

4]
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= Q &%
Users
Search Q

Idc

Ide @email.comlnull

staff

udc
udc@email.com||null

Staff

=UR Department Admin 2
supe. ~ ;

Joint Director
joint- Staff

director@email.comlinull

plrector } staff
director@email.comlinu,

Department

Adr pepartment Admin
depa

admin@email.com|Inull

[
#y

o
25 2
= Q 22
Edit User Users / Edit User
Name
Idc
Designation
Mobile
0090909099

Email

Idc@email.com

= Active

Roles

Staff € ¥
Password

Leave blank to use current password

Confirm Password

SAVE RESET
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Profile

I 1. Change Profile-

Profile thlak tur chuan Dashboard

oo E E Q oo

. . . . = Q O o
a dinglam ah More icon click in, .
Hello Ldc
Profile ah luh mai tur a ni. Hetah Profile
. . . . Dashboard Profile «*.
hian siamthat ngai chu siamthat K [ profic PR
a, chumi zawhah Save hmeh leh B L ik Posting Request
mGi tur a ni. Register File Track File
Profile
Full Name G
Ldc
LDC i X
9686235021|ldcl@email.com Designation LDC
Daily Usage .
IN out Moblle 9686235021
1 1
sl Idcl@email.com
Assigned Offices
Change Profile
RESET
Pending Files - 0 B
o = 28 B =
- _a

1
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I 2. Change Office-

Posting vanga office awmna hi
kan thlak duh anih chuan Profile
chhung ah vek khan Posting
Request tih hmeh g, kan Office
awmna thar tur Select a, continue
hmeh mai tur ani.

I 3. Change Password-

Password thlak tur chuan Change
password tih hmeh a, kan
password hlui chhut luh hnuah,
kan thlak duh na password thar
kha chhut luh leh mai tur a ni.
Chumi zawhah Save tih i hmet
dawn nia.

= &

oo
#0

Profile

Profile Change password

Posting Request

Request Posting

A form to request change of posting

Current postings: ~ MSeGS

My Posting History

REQUEST POSTING °

Would you like to change your posting Select Your New Po.. ~

No posting request found

CONTINUE

0 Confirmation

fod'
H

p =
4]

= q

oo
%0

Profile

Profile Change password

Posting Request

Change password

Old
Password
New
Password
Confirm
Password
SAVE
RESET
od'
a e
95 &3
a

12



